
Administrators – Information Needed to Complete Trust or Estate Income Tax Returns
This is a list of information which will be typically needed for us to work with you on tax issues for an estate or trust you are administering.  

Basic Information needed for initial tax return:

· Copy of the Death Certificate (generally we do not need an original)
· Copy of the current  trust and/or will if one is available
· Copy of the most recent tax return filed by the decedent
· A general list of the assets of the estate or trust and approximate values
· A list of beneficiaries and amounts or percentages they are to receive
· Name, Address, and Social Security Number for all Beneficiaries

· Name and phone number of any attorney who is helping with the estate
· Federal Tax ID Number if one has already been obtained
Information needed to complete current year Income Tax Returns

· Records of all income received by decedent prior to death for an initial return.  This may include W2’s, pension and social security statements, 1099’s or broker statements for investment income, business or rental income, or any other source of income which will need to be reported on a final income tax return.

· Records for current year income of the trust or estate, this is any income received after the date of death.   Income will generally be reported on 1099's for interest, dividends, sale of stocks or mutual funds, etc., or pension/annuity distributions to the trust.  Other income may include rental income, business income, or any other source of income for the trust.  Generally, any income which must be reported on a personal tax return must also be reported by a trust.  

· Records of any expenses which may be deducted.  This may include things like mortgage interest, charitable contributions, business or investment expenses, or any other item which may be claimed as an expense on a tax return.  Expenses for administering the trust may also be deducted.  This may include trustee, legal, or accounting fees, or other administrative expenses such as phone calls, postage, copying fees, or auto expenses incurred by the trustee.
· Records showing any tax “basis” of assets sold during the year.  The tax basis for any asset sold prior to death is the original purchase cost.  The tax basis for an asset sold after death is the value as of the date of death.
· Any change of address for beneficiaries for subsequent returns.
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